Motor Vehicle Clerk

Fast paced office looking for a part-time (24 hours) office clerk. 
Successful candidate must have upbeat personality, good customer service skills, phone etiquette and capable of working in a fast paced office with deadlines. Bilingual (English-Spanish) preferred but not required. Duties will include but are not limited to answering telephones, filing, mail-outs, data-entry, waiting on the public, vehicle and boat titling, renewals, & handicap placards. Post payments in the property tax system during busy tax time. 
Must be able to pass a background check and drug test.

Applications are available at the Tax Office during normal business hours.

